New Employment Forms Check List:    Professional & Classified staff


Important: Employees may not start working prior to departments receiving full approval of hire.
	Employee  Name: 
	Social Security #:

	     
	     

	Home  Department: 
	Mail Stop:

	     
	      

	Department  Contact:
	Department  Contact  Telephone: 

	     
	     

	Distribution Budget Number #:  
	Supervisor  Name:

	     
	     


	(
	N/A

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personal Data Form (PDF)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Employment Eligibility Form (I-9)



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	W-4 Withholding Allowance Certificate



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Direct Deposit Authorization



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Online Affirmative Action Form 

(requires UW NetID – must completed within 1 week of employment) http://www.washington.edu/admin/eoo/aadf/


Attach this checklist to the completed employment forms and submit the packet to:

Payroll Dept.

UWT Finance & Administration

Box 358431


